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WHAHT IS AN OFFICE

•
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• It is a room or other area where
information is received, processed,
filed and made available when
required
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• Place of business where professional or
clerical duties are performed



OFFICE DESIGN

www.commbh.com إبراهيم أمان  .أ

• How many people ?

• How much space ?

• Infrastructure and office administration
responsibilities

•

•
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1. A closed Office:

Each person sits in a separate room

2. The Cubicle:

Is a partially enclosed workspace, 
separated from neighboring by partitions

3. A Open Plan Office:

All employees sit close by using their own 
workstations.
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CLOSED OFFICESOPEN PLAN

More privacyNo privacy

Security (can be locked)Little security

Less noiseMore noise

Difficult supervisionEasy supervision

Slower communicationFaster communication

IndependentlyTeamwork (like a family)

Costlier lighting & conditioningCheap lighting & conditioning

Difficult to move peopleEasy to move people
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Closed OfficeCubicle Office
Open Plan 

Office

• • •

• • •

• •

• •
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